*  HIMACHAL PRADESH JU DIIAL ACADEMY, SHIMLA
: .. 16 Mile, Shimla- Mandi National Highway, District Shimla-14
{Est vide Notification No. Home (E) 3-17/2003-11 dated 24™ November 2005]

Phtme 0177-2779960 - ) ' . Telefax: 0177-2779960

e-Mail: ja-hp@nic.in - " ‘ ‘ Web: www.hpsja.nic.in
Ref, No. HPJA/CIS/NCV/MS/2022- _ ~ Dated: 27.12.2025
Tor

The District & Sessions Judge, Kangra at Dharamshala, H.P.
The District & Sessions Judge, Bilaspur, H.P.

Subject:-_ ECT_08_2025- Refresher Training Programme on “NSTEP/CIS 4.0 NCV” for
S ~‘ministerial staff working in subordinate courts. of H.P. on 12.1.2026 &
o 134, 2026

'Sirsi;f ;

“Jai Hind” "
| have the honour to submit that the Academy is going 1o organlze ECT_08_ 2025-
refresher trammg programme on “NSTEP/CIS 4.0 NCV” for the Superintendents Grade 171, Semor
| Assrstants Junior Assistants, Clerks, P.S./P.A.s, Stenographers, ludgment Writers and Steno-typtsts etc
Worklng in the establishments of Civil & Sessions. Divisions, Solan S|rmaur at Nahan Shimla, Kullu &

Kmnaur at Rampur on12.1. 2026 & 13 1.2026 inthe Academy premlses ‘

l may therefore, request your goodself to kindly 'spa_re. the services of the Mas‘r'er
T.rai.ner, namel_y Shri Rajesh Ku'mar, Reader-lll, O/o Civil Judge-cum-JMFC, Jhandutta, District. Bi!as'p‘u.'r
& Shri \'/inod‘ Kumar, Naib Nazir, O/o Civil J'udge—{:um-JMFC Court No. 1, Dharamsha!a , to impart
ECT.08_2025- Refresher Training Programme on "NSTEP/CIS 4.0 NCV", in the premises of the Academy
" oh 12 1.2026 & 13.1.2026, please.

Thanking you,
“Yours faithfuily.,

74 //-’

(Hans Raj)
Director




i
i

Endst. No. HPJA/CIS/NCV/MS/2022~ 3C{Ol 4 o ~ Dated: 27.12;202\5‘-7";
Copy forwarded to:- |
1. The Prmcapal Private Secretary to Hon’ble the ChiefJustlce (Hon’bie Patron- |n Chlef of the-'
Academy), for information, please. (by emaulonly) '.
2. The Secretary to Hon’ble Mr, Justice Ajay Mohan Goel, Judge, Hon’ble };hgh Court of
- Himachal Pradesh {Hon’ bie President of the Academy); for mformatlon please (by emarl""
only) . ' ' |
3. The Worthy Registrar General Hon'ble ngh Court of Hlmachal Pradesh Shimla, fori
- information, please; (email only). . : : ' _
4. Shri Rajesh Kumar, Reader IlI O/o Civil Judge- cum—JMFC Jhandutta, Drstrlct Bllaspur
- for informatlon please. ‘
5. Shri Vinod Kumar, Naib Nazir, O/o Civil Judge-cum-JMFC, Court No. 1, Dharamshala ) r
~ information, please.
6.

The System Analyst of Academy with the direction to upload it in the Academy web5|te

Director /3




ECT_08 2025-Refresher Training Programme on “NSTEP/CIS 4.0 NCV” for ministerial staff

working in subordinate courts of HL.P on 12.1.2026& 13.1.2026 in the Academy premises.

Date

Sessions

l Topic

| Faculty

First day

First day

Registration of participants 9.30 a.m to 10.00 a.m

1* Session
{10.00 am to 11.15
a.m)

NAKNK

AN N N N

What’s New

New updates- An overview
Q Menu

Query Search (Search Pending Cases,
Disposed Cases or Both
Dash Board

Configure Establishment
Masters and Unification
Filing of Cases

Appeal Filing

Proceedings Correction
Objections and Scrutiny
Registration

IA Filing (IA can be filed in
Civil/Criminal Cases)
Urgent case

Query Builder

First day

2" Session
(1130 a.m to 1.00

p.m)

Random Allocation

Case Type Judge

Police Station Master and Arrangements
Case Proceedings

Bulk Proceedings

Bulk Disposal

Court Event and DCMS

Process Generation

Linking and Grouping of Cases

First day

3" Session
(2.00 pm to 3.15
p.m)

RN N N T N N N N N N N YV NN

v

Judgment Order Templates
Issue charge framing '
Order sheet/Roznama
Delay Status
Under Trail
Litigation Updation
Appellate Info
Mediation

Lok Adalat

First day

4™ Session (3.30
p.mto 5.00 p.m

R N N . YN

Remand (Pre-Trial)

Charge Sheet/Summary
Various Reports

Return Reports

Summary Reports
Unit/Norms Calculation
Judge Leave and Proceedings




New NIDG

NSTEP _
JUSTIS Mobile Application
e-Filing Introduction

e-Pay Introduction

AN N NENEN

Second day | 1* Session NSTEP (National Service and Tracking of |
(10.00 am to 11.15 electronic Processes)-Demonstration and
a.m) technical Preparedness
¥ Generation of Notices/Summons in CIS
4.0
Second day | 2™ Session | ¥ NSTEP - Execution-Explanation and
(11.30 am to 1.00 Discussion
p-m) v e-Filing and integration with CIS 4.0
Second day | 3" Session v e-Pay demonstration and discussion on
- (2.00 pm to 3.15 integration of Court Fee, Judicial Deposit
p.m) and other type of fees _
v" Demonstration of New NIDG
v' Tagging Court Complexes
v Resolving Issues
- ¥ Demonstration and discussion on new c-
Courts Services App
v :
Second day | 3.30 p.m to. 430 | v Demonstration and discussion on new
(Tuesday) | p.m JustIS Service App
v Demonstration and-discussion one-Sign
v' General Discussion on the topics
v Valediction '
Timing of training:
Teq Break 11.15amto11.30am& 3.15pmto3.30 p.m
Lunch Break 1.00 p.mto 2.00 p.m




