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To

I)a{cdr 13.8.lICt19

'l-he District & Sossiorrs Judge,

Cjv I an<l S.,:lsions Dii,i:;ion, Ilamirpur, I{.P

Sub.jcct: 'fwo davs.'[ raining I'rogramme orr "l)utics amd ]irnctiorrs ,rf tirrJrerintendants"
working, in iubortlinate courts of llinrachal ['nartesh or il"'i Sr.plr'rnber, 2019 anrl 3i'd

Septembcr, 2(,l rr.

Sir"

".lai []in.rl''

I hrrv<: thr: I onour to :iay that llirnachal Pradesh Jur-li<;ial ,\,:;riler.irl, is aoinl to brganize

trvo days lraining prop ramme on "Duties ,arrcl [i'unctions of Su'Jrcr'intendla n ts" for the

Superintend,: nls ',vorkirrg, in your (iivil & Sessionr; Divisi,rn on 2.9.2019 airrd 3.9.2019, in the

Judicial Court Complex at llamirprrr.

I ntay, tltcL;Iirre, requ,:s1 your go,:dself to ;rleasr: nonriira;e rrii '':lupeirrtendents'"

rvorkinc in rrl r Cil'il & St ssions Divir;jo;r to undcrgo t.ltis troining nn tlrc Inriiedr.l ,:C 'j;rtr:s. l{owever.

it is roquested that ),ou are <indl,v ensure that the ollicials. who are to suoerlirnuaLe Lviihin a period ol'

one,vc,ar. ma\ not hs p6,111i11n1eal for this pr ograrrrrne.

It is aiso sr )rnilted 1hal rrnce the nonrinalion c,,- Irir.inee-.larticipanis have been made,

and lirr',rardcd to thrs r)fi't:e. no r-r.ernption or l(:av,] o!' an'y liind !na]' hi] lirilntel tc emy of the'

nominated olllcial:;. 'I'his 'ar1 may alrro be brougtt to the noticr: ,.rl'the n,:rnrin,ilcd offi,:ials for their

infonnation and strlcl coml,liance by them.

It is aiso n: lursted thal to makc avaihtrh: a lc,ctur,: hall with scat.ng capacity of 15

of'{icials tirr c,r-gani:uing tire efirresaid training prc,gramrne in smrxrth mirru:re r.

It is. also L,rouqhl to yrxrr kind no.iir:e thar topir:s of se,:onrl dr',r ol the cuniculunr

dcsigned to the Supcrinler dents" on lhe suh.ier:t of ''CIil N:rtional Core Vcrsir,n ll" 1"1 therelirre.,

nominatcd "Supcrintendcn s'' rt'i1l e:;sociatc with CIS f'u,1icil)anls on :;ert,rld t;ry ,-rl- the aforesaid

traitrirrt-t plouramnr.:.

Thank in;.r .yr u.

I



Your'r lir i tifr 1,.y,

(A ra lllnsu)
))ePrrti'I)irec::r 

r

Enrlst. No. I:lPJAr Trg-:'iu r<lt./2019 381$ Drted: I1.8,:i)19
Copy forwarded to:

l. The Pr:incif,al Priva e Secretaly to Hon'ble *re Chief Just:,ce (llon'ble Patron of the Academy),
lbr infbrmation, plc rse;

2. The Secretarr' 1o I lon'ble Vlr. Justice 't-a:l,rll Singh Chauhan, Juclge. t{igh (burt of Himachal
Prades;h (l'{,'rn"blr.: I' esrident of the Academy); frrr inlbnnatir,n, plr:zu;;.:: (By- ,:-rrLa.il c,nly)'.

3. The S/orth] Regis.. ar General. llon'ble tligh Court ol'Hirrechal I':"ader;h, Jtri;-ula. for information.
pleas<:,

4. The (,lentrril Proj;ct C'o-ordinutor, Ilon'ble High Oc,url of Ilinraohal Pralesh, Shimla, lbr
information. please.

5. The S'ystenr Anal.vs of Acaderny rvith the direction to rrploarl it in tht: Acadr:rn)' rvr:bsite.

l)opulv Dir+:ctur
//L^--



HIMACHAL PRADESH JUDICIAL, ACADE,M\" SHIMLA
i6 -\4ile, Shimla- Mandi National Highway. District, Shimla-l7lC l.+

Est. vide Notification No. Home iE) 3-1r2003-ll dated 24'h Novqmber,2005 t
Phone ol71-27']9960
e-Mail: ia-ho@nic.in
Two days Training Programme on - 'Duties and Functions ofSuperintcndants" working in subordinate courls of Himachal hadesh

Venue :Judicial Court Ccmpler. Hamirpur
Period: Tvo Days

.Tr IC Facultr
2.9.20t9
Monday

Registration ofParticipants (9:45 AM to 10:00A&I)

li > Aim and object ofthe training
i Role and Responsibilities of Superinlendents in tire

Subordinate Courts
)- Supervisory functions
! Discipline and Punctuality
); Communication Skills and Public Dealing

i Supervlsion of the registers atrd files to be

maintained by the ministerial staff
! Submission of periodical statements
) Consignment of Records
! Hon'ble High Court Rules and Instruct ons

relating to duties and fi.urctions of
Superintendents

Dr. Abira Basu, Deputy
Dircctor, H.P. Judicial
,\cadenv, Shimla- 14

Shri Pritarn Singh Verma.
Retired' Superintendent
ilrade-I, Rro Village Har-
P.O. Nalti, Tehsil & District.
t{rnrirpur (H.P)

SessionDate & Dav

IX

n'

IiI ) Maintenance of Personal Files and Sen'ice Boolts
) Preparation of Pension Papers - Old Pension

Scheme and New Pension Scherne
) Dealing with the Confidential Matters

P Inspection of Subordinate Courts b1' the

Administrative Judge

) lnspection of Subrtrdinate Courts by the Distnct

and Sessions Judge

L Inspection of Subordinate (lourts b)' tire

Presiding Officer of the Court

fIarrL ur (H.
Shri Pritam Singh Verma.
Retired Superintendent
iiradel, R/o Village Har,
P.O. Nahi, Tehsil & District.
Hamirpur (H.P)

Slri Rajesh Kumar,
C:irrlnal Ahimad. (Master
'frainer), O/o the District
{i. Sessions Judge"

Bilaspw
Sh. Pardeep Kumnr,
Sysrem Offrcer, O1o

District & Sessions

Division, Hamirpur

Shri Pritam Singh Verma"
R.etired Superintendent
(irade-I. RJo Villase Har.
P o N;tri. Tehsil &bistricl.

3.9.2019
Tuesday

I NS'IEP (l.lational Serv'ice and 'fracking o

electronic Processes)-Demonstration and

technical Preparedness
> Generation of Notices/Sumn ons irr CIS 3.1

f

T elefax. O li'l -:2'l 7 9961

Web: www.hosia.nic.in
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II > NSTEP - Execution-Explanation ;lid
Discussion

F e-Filing and integration rvith CIS-j.O

F e-Pay demonstration and discussir-rn on
integration of Court Fee, Judicial Deposit ar:d
other type of fees

! Demonstration of Ne'w NJDG
L Tagging Court Complexes
F Resolving Issues
F Demonstration and dis:ussion on new e-

Courts Services App

'! Demonstration and discussion on new JustIS Service
App

i Demonstration and discussion one-liign
r General Discussion on the topics

! Valediction

Slui Rajesh Kun"ar.
Criminal Ahlmad, (Master
Trainer), O/o the District
8s Sessions Judge.
Bilaspur
!ih. Parddep Kumar,
S'rstem Officer. O/o
Disricr & Sessions
I)ivision,,Ham UI

Shri Rajesh Kumar,
Ci:iminal Ahlmad, (Master
I)ainer). O/o the District
,!lc Sessions Judge,
3:.laspur
5h. Pardeep Kumar,
System Ofiicer, O/o
District
Division,

& Sessions

Shri Rajesh Kumat,
Criminai Ahlmad, (Master
f:ainer), O/o the District
& Sessions Judge,
Bilaspur
Sh. Pardeep Kumar,
S'l:;tern Officer, Oio
Distric;
[)ivision, H

Sessions
tu

&

Dr. A5irp
[)ireclor,

Basu,
H.P.

Deput-,
Judicial

n;ade . Shimla-14

Timing of sessions:

I 1:30 A.M. TO 1:15 P.lvI

2:00 P.M. TO 03:15 P.MIll Session

IV Stssion

Tea Ehcaks

L"n.h F,teak

I I : 15 A.M. TO I I :30 .{.M. & 3: 15 P.lvI. -iO 
--r: 110 P.M

II Scssion

10:00 A.M. TC 11:15 A.M

l:15 P.M. TO 2:00 P.!\,t

Course Co-ordinator
Depury Director

H.P. Judicial ,A.cademyi. Ghandal, Shimla

I

III

IV

I

I Session 
I

03:30 P.lvl. TO 5:00 P.M.

,


