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II IMACHAL PRADE,SH JUDICIAL ACADI.],MY, SHIM I,A

l6 Mile, Shirnla- Mandi National Highway, Dislrict Shimla-14
[Est. vide Notilication No. I-lome (E) 3-)7/2003-ll dated 24tr'Novcmber 20051

I'horc: 0177 -2179960
c- M a i I : ja_-t-rp@1c-!4

'f elcfax 0 17 7 -27 1 9960
Web: www.hpsia.n ic. in

Rcl'. No. IIPJA/ 't rg-Supdt./201 9 l)atcd: 27.6.2019

'lir

'l-he Ld. District & Sessions Judge,

Shimla, H.P.

Suh.jcct: 'l'wo days 'Iraining Programmc on "I)uties and F'unctions of Supcrintcndanls"
working in subordinatc courls of llimachal I'radesh on 19.7.2019 to 211.7.2019.

Sir.

"Jai Ilind"

I have the honour to say that Himachal Pradesh Judicial Academy is going to

organize two days Training Programmc on "Duties and l'unctions of Superintcndants" lor thc

''Superintendents" working in the establishments of Civil & Sessions Division(s), Shimla, Solan

and Ililaspur on I9.7.2019 and20.7.2019, in the Academy premiscs.

I may, therefore, request your goodself to kindly spare thc scrvices ol Mrs. Sunita

llhardwaj, Chicl Administrative Officer working in your officc and Shri Bhupesh Kaundal, Oopyist

O/o the Civil Judge-cum-JMIC, Court No.4, Shimla for addrcssing thc trainec-participanls on thc

schcdule dates, time and subjeots, as per copy ofcurriculum enclosed.

1'hanking you,

Yours laithfully,

(A rra Ila s u)
Deputy Director

tl,

llncl: As abovc

P. r.o.



Endst. No. tlI'JA/'l'rg-Supdt./2019 3t3& D*ed:27.6.2o19
Oopy forwarded to:

1. 'fhe Worthy Registrar General, Hon'ble I Iigh Court of Himachal Pradesh, Shimla-
I 7 I 001 , for information, please.

2. Mrs. Sunita Bhardwaj, Chief Administrative Officer, O/o the l-d. Dislrict & Scssions
Judgc, Shimla with the request to deliver thc lecture on the schedulc da1c, time and

subjcct, as pcr copy ofcurriculum encloscd.
3. Shri Bhupcsh Kaundal, Copyist O/o the Civil Judge-cum-JMIC, Court No. 4, Shimla,

with thc request to dcliver the lccture on the schedulc date, time and subject. as pcr

copy of currioulum enclosed.

'zf 
' 

Shri Pawan Kumar, System Analyst, H.P. Judicial Academy, lor necessary compliancc

Depuly l)ircclor

I
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HIMACHAL PRADESH JUDICIAL ACADEMY, SHIMLA
l6 Milc, Shimla- Mandi National IIighway, District, Shimla- l7l0l4

l_8r1, L'le-llslllgttion No. Home (E) 3 lZ?aqI!_q4!g! !{'\qygmu% 2!!s}
'f elefax 0 I 7 1 -27 7 9960
Web: www.hps la. ntc.tn

-lwo 
days-l'raining Programme on" Duties and Functions ol' Supcrin tcnd an ts" working in subordinatc courts ofHimachal Pradcsh

Vcnue: Ilimachal Pradesh Judicial Academy, l6 Mile, Shimla- Mandi National Highway, District, Shimla l7l0l4
l)criod: Two Days

I)atc &- l)1y_.

t9.1 .2019
lr r iday

Sessi0n

Rcgistration of l'articipants (9:45 AM to 10:00AM)

) Airn and object of the training
! ILolc and I{csponsibilities of Superintendcnts

Subordinate Courts
! Supervisory functions
) Discipline and Punctuality
) Communication Skills and Public Dealing

l acul

I) ircctor /t)cputy I) ircctor.
I I.l'. Judicial Acadcnry

Shri Mchar Chand Sharrna.
Superintendent ( l{ctircd
from H.['. Jud iciary)
Vill. Panohi, t'.O. Sainj, Via
Dharni, District Shirnla,
II.P.
Pin Codc: l7l l0l

I

in thc

L Supervision of the registers and files to be
maintained by the ministerial staff

F Submission of periodical statements
F Consignment of Records
! Hon'ble High Court Rules and Instructions

relating to duties and functions of
Superintendents

! Maintenance of Pcrsonal l'iles and Scrvice l]ooks
i Preparation of l)ension Papers Old Pcnsion

Scheme and New Pcnsion Scheme
! Dealing wilh the Confidcnlial Matlers

Shri Mchar (lhand Sharma.

Supcrintcndcnl ( llctircd
lrorn I I. i'. Judiciary)
Vill. I'anohi. l'.O. Sainj. Via
I)harni. District Sh inr la.

I I.P.
I)in (lode: l7l l0l

F Inspection of Subordinate Courts by the

Administrative Judge

F Inspection of Subordinate Courts by the District
and Sessions Judge

F Inspection of Subordinate Courts by the

Presiding Officer of the Court

Mrs. Sunita tlhardwaj
Chie f Administrativc Ollice r
O/o the District & Scssions
Judgc, Shimla

l'holrc: 0l 77-2779960

c Mail: ia-hp(anic.in

,r-l

I

|.'.

IV.

_l



?.0.7.2019
Salu rd ay

I > NSTEP (National Service and Tracking of
electronic Processes)-Demonstration and
technical Preparedness

i Generation of Notices/Summons in CIS 3.1

Shri Bhupcsh i .:unclal.

Copyist O/o thc Civil
Judgc-cum-JMIC,
Court No. 4, Shimla
Shri Pawan Kumar.
Systcm Analyst, I [.]'.
Judicial Acadcmy

II > NSTEP - Exccution-Explanation
Discussion

z e-Filing and integration rvith CIS3.0

l. Shri Bhupcsh Kaundal.
Copyist O/o thc (l ivil
Judge-cum-JMlO,
Court No. 4, Shimla

2. Shri Pawan Kumar,
System Analyst, I I.P.

.ludicial Academy

L Shri Bhupcsh Kaundal,
Copyist O/o thc Oivil
.ludgc-cum-.lM IO,
Court No. 4, Shimla

2. Shri Pawan Kumar,
System Analyst, IL[).
Judicial Acadcmy

and

III 'z c-l'ay demonstration and discussion on
integration ol Court Fcc, Judicial Dcposit and
other type of lees

! Dcmonstration of New NJDG
> 1'agging Court Complexes
i I{esolving Issues
z l)cmonstration and discussion on ncw c-

(lourts Services App

lV > Dcmonslration and discussion on new JustlS Servicc
App

.z Dcmonstration and discussion onc-Sign
i (icneral Discussion on lhc topics

r. Valediction

l. Shri Ilhupesh Kaundal,
Copyist O/o the (livil
Judge-cum-JMIC,
Court No. 4, Shimla

2. Shri I'awan Kumar,
Syslem Analysl, I l.l'.
Judicial Acadomy

Director/Deputy Dircctor,
H.P. Judicial Academy

'I'iminq of scssions:

I Scssion l0:00 A.M. TO I l;15 A.M
ll Scssion I I :30 A.M. TO I : l5 P.M

0l:30 P.M. IO 5.00 P.M

il:l5A.M.TO II:-?0 A.NI. & i:!5 P.M.'lO i:.10 l'.M.

L l5 P.M. l O 2:0(l P.N1

lll Scssion

lV Scssion
'l ca Ilrcaks

l.tinch Iircak

Course Co-ordinalor
[)cputy f)irector

I I.P. Judicial Academy, Ghandal. Shinrla

v

I

| 2:0U I,.M. 1'O 0i:15 P.M.
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