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IIIMACHAI, PITADE,SH JUDICIAL ACADE,MY, S}IIMLA
l6 Milc. Shirnla- Mandi National IJighw.ay, District Shirnla-t4

llist. vidc Notillcation No. Ilornc (E) l-1712003-ll dated 24'r' Novembcr 2005 |

I'hone: 0]r17 -2119960
c-M ai l : ja-f p@4j-c-.. 11

Telefax:0171-2779960
Web: u u,rv.h a.t) lc. l

Rcf. No. Hl).lA/ Ubunru./Minisrerial Staff/201 8/
'tir

Dateri: l5 6 2019

Sub,jcct: .\ thrcc-l):l\ 'l raining I'rogrammc on "lJhuntu-Linux l{.0,1 & l,ibreolticc-
Writcr/('alc 1.2" f<tr thc Ministerial Staff of Subordinatc (iourts of Il.l'. *.c.1.
29'r' .1uh,2019 to 3l'r .lul), 2019.

Sirs

".lai IIind"

I havc thc honour to say that the Academy is going 1o organize three days training

programmc on "[Jbuntu-Linux 14.0,1 & LibreOfficc-Writer/Calc 4.2" for tlic (]hicl'

Aclministrativc OIliccrs. Superintendents, Senior Assistants, Junior Assistanls, Clerks, l'.S.s/l'.A.s.

Stcnographers. Judgmcnt Writcrs and Steno-t)'pists working in the cstablishments ol (livil &
Scssions l)ivisions, Kangra. Ilarnirpur and Bilaspur. 'l'he schedule and venue ol thc trairring

programnre would be as lollows:-

Schcdule Vcnuc \umbcr ol pa rl iciJra n l s

rcquirr:d to hc
nominalctl lronr ( ir il et
Sessions l)ir ision:

Iiront Io

)L).7 .2019 11.7.2019 Computer Lab. Himachal
Pradesh Judicial Academy
at 16 Mile. Shimla- Iv{andi
National Highway. District
Shimla- l rl

Kangra

Ilamirpur
Bilaspur

,.. l0
-,-l0

= l0

A copl' ol'curriculunr is anncxed herewith lor kind perusal, plcasc.

I ruay, thcrclirre, re(luest you to plcasc nominate the aloresaid ollicials fron'r 1'our

(livil & Scssions Division to undcrgo this training on the schedulcd datcs. Ilowcvcr. it is

rcclucstcd that ),ou kindly cnsure that tlic olficials, lvho are to superannuatc within a pcriod ol'

qr

l. 'l lic l)istrict & Scssions Judge, Kangra at Dharamshala, H.P.

2. 'l hc I)istriot & Sessions Judge, Hamirpur, II.P.
i. 'lhc l)istrict & Sessions Judge, Bilaspur, H.P.



ollc vear or those u,ho have already undergonc such training may not be nominated for this

programnre.

It is also submitted that once the nomination of traince- participants havc bccn

niadc and foru,arded to this office, no exemption or leave of any kind may be granted to any o[

thc nominatcd olficials. I'his I'act rnay also be brought to the noticc oI the nominated officials

lirr thcir inlirrmation and slrict compliance by them. It may kindly be brought in thc noticc ol

participants that Academy is providing accommodation also.

Tlianking you.

Yours faithlirlly,
',

(Abira Basu)
l)cputy Director

Iindst. No. IIPJA/ iJbuntu./Ministerial Staff/2O18/ A12-( Dated: 15.6.20i9
(iopv foru'arded to:

l. 1'he Principal l)rivate Secretary to FIon'blc the Chief Justice (['lon'blc l'atron ol'thc
Acadcmy), for informalion, please;

l. l hc Secrelary to Hon'blc Mr. Justicc 'farlok Singh Chauhan, Judge. High (lourt of
llimachal Pradcsh (llon'blc l)residcnt ofthe Academy); for information, pleasc:

3. 'lhc \\'orthy Rcgistrar Gencral, I lon'ble tligh Oourt of Flimachal l)radesh. Shimla, lor
inlonrration, pleasc;

-+1 'the S.vstcm Analyst of Acadcmy with the direction to upload it in the Acade ml wcbsite.

l)cput;" l)ircctor
//----
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}IIMACI IAI- PRADESH .I U DIC IAL ACADEMY, S[I IM I-A

l6 Milc. Shirnla- Mandi National llighrvay, I)istrict Shimla-14
I llst. v idc Notification No. I Iornc ( lr) i- I 7/2003- ll dated 24'r' Nove rn bcr 20051

Scss io n
29 .1 .ZOt9
N'l onday
29 .1 .20t9
Mondal'

l

30.7.2019
lucsday

tV

I

II

Curriculum
\ I hrcc Da) I rarrrinB l>rogranrmc on "Ubuntu-l-inux: 14.0,1 & Libreoffice-Writer/Calc: .1.2" Ibr the Ministcriill Stall ol'

Subordinatc.ludiciary ol- I l.P.

Venlrc : Ilimachnl l'radcsh.rudicial Academy, l6 Milc, Shimla- Mandi National llighway, I)istrict Shimla-l{
l'cri()d: 'l hree-Days

l{cgistralion of l)rrticipants (9:.15 ,\Nl to
ttlq0Q{Ptl
r" lntroduction of Participants
; Aim & Object ol1'raining.

r. Uasic C)perating S)stcrn C-onccpts- Why
[-lbuntu-Lin ux- I'eaturcs & bcnefits

i What's neu in UbLrrrtu-l,inux I 4.04
(eCornnrittcc cuslrrntizcd version)

> Irrsta llation of Ubuntu-l.inLrx 14.0.1

- Ubuntu-Linux 14.0,1- Managing l.ilcs and
l'oldcrs

o Drag & Drop for Oopyrng and Moving lrilcs
and Folders

o Dlnarnic Search of Filcs Brorvser
o Rcccnt Files/Folders Vielr,in File Browscr

i Ubuntu-Linux 1,1.04- Uscful Applications
in eCommittee customizcd vcrsion

); Clipboard Managcr (Clipit). StarDict &
GoldenDict Dictionaries. PD[: Sh uffler.
PDFMod- Gspcakcr, cspeak, Audacitv,
Calibre, Guvcviov etc.

> Installation ofnew applications in Ubuntu-
Linux-Ubuntu Software Centre

,, Othcr useful Ti s & -['echn 
i ues

r F-ilc 'I'ypc in LibrcOfficc Writer:
o -fools Options Load/Savc General

ODF fcrt Docrrncnt (.odt)
. MultiSaYe t-l1ilitv

1' clcf ax: 0 1 1 7 -27 7 99 60
Web: wu 1y.lr p sj a. n.ic.in

[) ircctor/Dcp ut\
Dircctor, I l.l'. J ud icial
Acadc

Slr. Pawan Kumar
System Analyst,
t l.P. J udic ial Acadcnrv
Sh. Pawan Kumar
System Anal)s1,
I LP. Judicial Acadcnry

Sh. Pawan Kumar
Systcrn Analysl.
I I. t'>. Judicial Acadcrtv

'tffi

l'horlc: 0 I 1 l -27 I 9960
c lVl ail: ja-fp(r;nic.irr

l)ak & I)a1 'lirpic l.acullv

I Sh. Pawan Kunrar I

I system Analyst, I

I II.P. Jrdi.irl Acadcmy. 
Itl

I Sh. I'awan Kunrar
I

I Sl stcrn AnaNst.
I ll l' .lrrdicial A,:ade nrr

I

I

| ! l,ibrcOfficc - Writer 4.2- An Overview

| > Librcoffirc Writcr-llasic'l ips

| > llow to a\oid tllc f6ll1rr,r irrg firc lrcqucnlly

I cornnr itted m istakcs:

| . ,t" ofspacchar in place of lab

| . Ut" of Lnter Kcv irr placc ol Paragraph

I spac rng

| . ur" of Enter Kel for Page Break

| . Us" of Manual Paragraph Numbering

| . Ut" ol Manual Page Numbering

I > u{Iql!rpi8-Ig-.luq!s'-



3 t .1 .2019
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. AutoSave Option
) Diflercnce between Autocorrect & Auto Tcxt
2 Useful -fi & Teclrn i (luc s

LibreOffice - Writer Paragraph & Page
Numbering
Simple Paragraph Numbcring
Using 'F12' tbr sirnple paragraplr
numbering
Outlinc (Multilevel) Paragraph
Numbering
Use of Tab and Shilt 'Iab Key lor Multilevel
t Outline1 Parugrrph Nurnbcring
Horv to have unnurrbcrcd para in numbered
list ol paragraphs

Positioning Issues in Outlinc (Multilevcl)
l,a h ho$ to solve lh€m
) Page Numbcring
. Insert Header/Footer
. Page Number, Page Count
o How not to show pagc number on first page
. I lolv to have desired nurnber series fronr

desircd pagc.

i tJsetlI Tips &'l echniques

.> LibreOfficc Calc:,1.2 An Introduction

..' Concept ol Databasc
z LibreOfficc (lalc: .1.2 []asics

Sh. Pawan Kumar
Syslcm Analysl-
H.P. Jud icial Acadcnry

I

II Spreadshccl Ilasics
Cells. Ilori s, Workshccts
(lell Addrcss. (lcll Re{crenccs

Worksheet l-a1'out

Forrnulae []ar & Svntax
Using Arilhmctic I'ormulae in Calc

Sum

Avcrage
Count
Minimurn
Maximutn
Logical Irunctions

Multiple Workshcet l:ormulae

III ) Salary Statcment using Dil'ferent Formulae
l Pendency Disposal Statement
i lncome Tax Calculation
> Data Analysis Techniques
o Auto Filter, Standard Filter, Advance F'ilter,

Renrovc F'ilter
o Validity
c Consolidation
o Pivot 'lable, Pivot Chart
o Group/ lJngroup
o Frccze
o l-\porting uorkshect to PDF
o Prolcct Sheet

Sh. l)awan Kuntar
System Analyst,
l'1.P. Jud ic ial Academy

Sh. Pawan Kuntar

I Systerr Anall st.
I t t.P. .lu,ii.iol Acadcrnv.

I

I



['agc Break Preview, Printing of Workshcct
Othc
(-)Llcstion na ircs
I:ccd back
Valediction

Iv

'l itrting ol sessions:

Schcdulcd'l'imc (o rcach at ll.l'.,ludicial Acadcmy on Day-1" al 9:'15 A.M. Sharp.

Dircctor/Dcpul)
Dircctor
H.l)..ludicial Ac lrtlc rrrr

I Session

I I :30 A.M. l-O l:15 P.M

2:00 P.M. TO 03: l5 P.M

I I ;15 A.M. l'O I l:30 A.M. & 3:15 P.M. 'l'O 3:.30 P.M

I :15 P.M. 'l O 2:00 l'.M

Course Co-ord inator
Deputy Director

H.P. Jud icial Academy, Shimla

ll Scssion

lll Session

lV Scssion

lca llrcak

l-unch llrcak

I

l0:00 A.M. -l'O 
I l: l5 A.M.

I
03:10 P.M. I'O 5:00 P.M

/1r,.."*,


